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Description: Public Relations for the Rotary Club of Sebastopol Sunrise.

Mission: Provide Club and event information to the Media and generate materials that support our events.

Essential Duties: (any or all of these duties may be delegated or shared with other members)

1. Report on news from club meeting (program, Paul Harris fellows, milestones, noteworthy recognition)

a. Submit Press Releases to 

i. Sonoma West

ii. PD

iii. Wheel News

iv. Others, as needed (list exists)

2. Support events

a. Press Releases as above plus VIA and Sunset Magazines

b. Generate posters, postcards, tickets, event brochure and other graphics as needed and ensure they are distributed locally

c. Radio and TV spots

d. Tie in Community Grants with event

e. Add inserts to Chamber of Commerce, Analy and El Molino Flyers

f. Ensure Web Site has promotional info

g. Advertise

h. E-mail letter to be forwarded by members

i. Advertise on Fiesta sign

3. Work with Newsletter to obtain photos 

4. Recruits replacement and involves recruit in on-the-job training.

